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Faculty Organizations 

Professional 

The Secretariat Records, 1953- 

 

Box 1:  

 

Annual Reports, 1984-1994 

Boss of the Year Award 

1990-91 

1992-93 

Bylaws, 1991-94 

Financial Record 

1986-89 

1990-92 

History, 1988 

Membership Lists, 1953, 1965, 1968-90 

Minutes, 1971-72 

Minutes, Reports, Correspondence 

1972-73 

1973-74 

1974-75 

1975-76 

1976-77 

1977-78 

1978-79 

1980-81 

1981-82 

1982-83 

1983-84 

1984-85 

1985-86 

1986-87 

1987-88 

1988-89 

 

Box 2: 

  

1989-90 

1990-91 

1991-92 

Newsletter, The Secretariat, 1989-94 

Newsletter Editor's File, 1991-93 

Past Presidents 

Kathryn G. Hansen Scholarship File, 1991-92 

President: Vickie Wilson, 1991-92 
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Treasurer's Report, 1991-92 

Program Committee Correspondence, 1991-92 

Staff Advisory Council, 1991-92 

President: Terry Palumbo, 1992-93 

President's Book: Board Members, Classifications, Mission Statements, Bylaws, 1992-93 

Ad Hoc Committees, 1992-93 

Executive Board Meetings, 1992-93 

Luncheon Meetings, 1992-93 

Liaison Reports, 1992-93 

Correspondence, 1992-93 

Mission Statement, 1992-93 

Membership Survey, 1992-93 

Executive Board Meetings, 1992-93 

Constitution and Bylaws Survey, 1992-93 

Minutes, Reports, Correspondence, 1992-93 

Staff Advisory Council, 1992-93 

Secretary's Book, Introduction and Agendas, 1992-93 

Attendance, 1992-93 

Executive Board Minutes, 1992-93 

General Meeting Minutes, 1992-93 

Treasurer's Reports, 1992-93 

Secretary's Correspondence, 1992-93 

Civil Service System Reports, 1992-93 

Staff Advisory Council Report, 1992-93 

Room Reservations, 1992-93 

 

Box 3: 

 

Surveys, 1992-93 

Treasurer's Files - Reports and Account Statements (2 folders), 1992-93 

Membership Awards (Staff Development), 1992-93 

Letter to Bradley University for $500 Award, 1992-93 

Kathryn G. Hansen Scholarship Committee, 1992-93 

Historical Materials, 1992-93 

$500 Scholarship Award to High School Student, 1992-93 

Awards:  Membership Award, 1993-94 

Awards:  Kathryn G. Hansen Scholarship, 1993-94 

Executive Board, 1993-94 

Minutes and Agendas, 1993-94 

Liaison Reports, 1993-94 

Luncheon Meetings, 1993-94 

Mentoring Program, 1993-94 

Minutes, Reports, Correspondence (2 folders), 1993-94 

Office Professional of the Year Committee (Joanne Berbaum), 1993-94 

Secretary of the Year Committee (uncaptioned photographs included), 1993- 

Program/Reservation Committee, 1993-94 
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Secretary's File, 1993-94 

Annual Report, 1994-95 

Awards:  Boss of the Year, 1994-95 

Kathryn G. Hansen Scholarship, 1994-95 

Bess G. Matteson Award, 1994-95 

Membership Awards, 1994-95 

Office Professional of the Year Committee, 1994-95 

Bylaws, Administrative Rules, and Guidelines, 1994-95 

Correspondence, 1994-95 

Executive Board Meetings 

Agendas and Attendance, 1994-95 

Minutes and Reports, 1994-95 

Newsletter, the Secretariat, 1994-95 

Mentoring Committee, Correspondence and Reports, 1994-95 

Mentoring Program, 1994-95 

 

Box 4:  

 

Nominating Committee, 1994-95 

President's Administrative File, 1994-95 

Program and Reservation Committee, 1994-95 

Staff Advisory Council 

January - June, 1995 

July - December, 1994 

Secretary's Annual Report, 1994-95 

Treasurer's Report, 1994-95 

Annual Report, 1995-96 

Bylaws, 1995-96 

Executive Board Meeting, Minutes and Agendas, 1995-96 

General Meeting Minutes, 1995-96 

Hansen Scholarship, 1995-96 

Membership, 1995-96 

Membership Survey, 1995-96 

Mission Statement, 1995-96 

Newsletters, 1995-96 

Office Professional of the Year Committee, 1995-96 

President's File - Cindy Giertz, 1995-96 

Program and Reservation Committee, 1995-96 

Secretary's File, 1995-96 

Staff Advisory Council, 1995-96 (2 folders) 

Surveys, 1995-96 

Treasurer's Reports, 1995-96 

Vice President's File, 1995-96 

Annual Report, 1996-9 

Bylaws, 1996-97 

Committee Budgets, 1996-97  
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Committee Selection, 1996-97  

Executive Board Meetings, Minutes and Agendas, 1996-97  

Fiftieth Anniversary Committee, 1996-97  

Home Page Committee, 1996-97  

Membership, 1996-97  

Membership Survey, 1996-97  

Mentoring Program, 1996-97  

Registration, 1996-97  

Mission Statement, 1996-97  

Newsletters, 1996-97  

Office Professional of the Year Committee, 1996-97  

President's File - Sharon Coraster, 1996-97  

Program and Reservation Committee, 1996-97  

Raffle, 1996-97  

Scholarship Committee, 1996-97  

Surveys, 1996-97  

Vice President's File, 1996-97  

Administrative Correspondence, By-laws, Agenda, Minutes, Reports, Announcement, 

Newsletters, Membership Lists, Meetings, Financial Statements  

1955-1956 

1956-1957 

1959-1963 

  

Box 5:  

  

1963-1965  

1966-1967 (2 folders) 

1968-1969 

1970-1971 

University Wide Academic Policies and Rules Study Group, 1971-1974 (2 folders)  

Administrative Correspondence, By-laws, Agenda, Minutes, Reports, Announcements, 

Newsletters, Membership Lists, Meetings, Financial Statements  

1972-1973 

1973-1974 

1974-1975 

1975-1976 

1976-1977 (3 folders) 

1977-1978 (3 folders) 

1978-1979 (2 folders) 

 

Box 6:  

  

1980-1981 (4 folders) 

1981-1982 

1982-1983 (2 folders) 

1983-1984 
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1984-1985 

1989-1991 (2 folders) 

Annual Report, 1993-1994  

Treasurer - Annual Budget, 1995-1996  

Treasurer’s Report, Audits, Budget, 1996-1997  

President’s Files, including Minutes, Newsletters, Correspondence, By-laws, 1997-1998  

Scholarship Committee Correspondence, 1997-1998 (2 folders)  

Treasurer’s Report, 1997-1998  

Historian Committee, including History of the Secretariat, 1998-1999  

  

Box 7:  

  

Executive Board Minutes, 1998-99  

Scholarship Committee Correspondence, Applications, Awards, 1998-99 (2 folders)  

Annual Report, 1998-99  

Photos, 1998-99  

Executive Board Meeting Minutes, 1999-2000  

President’s Files, including Minutes, Newsletters, Correspondence, By-laws, 1999-2000 (2 

folders)  

Photos and Newsclippings, 1999-2001  

Account Book with list of Treasurer’s Names, 1977-1996  

Scholarship Information, 1999-2000  

Membership, Treasurer’s Annual Reports, Monthly Statements, Budget, 2001-02 (2 folders)  

Membership Informational Booklet, 2005-2006  

Minutes, 2001-02  

Minutes, Newsletters, Scholarship Information, 2001-02  

Scrapbook (Photo Album), 2001-02  

Photo Album, 2002-03 (2 folders)  

Photo Album, 2003-04  

Photo Album, 2004-05  

Photo Album, 2006-07 (2 folders)  

  

Box 8:  

 

Boss of the Year Committee, 1997-2001 

Financial Statements, 2004 

Meetings Notes - Minutes and Newsletters, July 2004-June 2006 

Office Professional of the Year Committee, 1996-2000 

 

Box 9:  

 

2001-2002 

2003-2006 (2 folders) 

Photo Album, 2005-2006 

2007-2008 
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Box 10: 

 

Nash, Rebecca – President’s Working Papers – Agendas, Correspondence, Financial Material,  

Minutes, etc., 2014-2016 


